CHECK-IN (Or out)





“Let me check you in and make sure we have you scheduled at the times you





 like.”  (Schedule 2-3 weeks in advance)








(If 2 additional visits already scheduled)





“Let me get you set up one week past your last appointment so we can get





 you the time you want.”








(If nothing is available for 1-3 weeks)





“Let me get you on the books for 2-3 appointments at times you like and I’ll





 put you on standby for the time between now and then. Give me a range of





 times you could be available when I call you during the next ______ weeks.”


